Manual for Confiquring Outlook Express for IlU E-Mail

STEP 1:

The following steps will Enable POP in your llUI Email Account

To check your email in Outlook Express, please first follow these steps below.

1. Log in to your IHUl email account.
2. Click Settings at the top of 11U email page.
3. Click Forwarding and POP/IMAP.
Settings
General Accounts Labels Filters | Forwarding and POP/IMAP | Chat Web Clips
Forwarding: (® Disable forwarding
O Forward a copy of incoming mailte
lamail address and | keep International 1=lamic University |slamabad's cop

Tip: ¥ou can also forward only some of your mail by creating a filter!

POP 1. Status: POP is disabled
Download: (O Enable POP for all mail
Learn more

|(§} Enable POP anly for mail that arrives from now on

2. When messages are accessed with POP
| keep International Islamic University |slamabad's copy in the Inbax

3. Configure your email client (e.g. Outlook, Eudora, Metscape Mail)
Configuration instructions

IMAP 1. Status: IMAP is disabled
Access: (") Enable IMAP
[access .
International O Disable MAP
I=lamic 2. Configure your email client {e.qg. Qutlook, Thunderbird, iPhone)
A Configuration instructions
Islamabad from
other clients
uzing IhAF)
Learn more
[ Cancel ] [ save Changes
4. Enable POP for mail that arrives from now on.

5. Click Save Changes.



STEP 2:

Configuration for Setting-Up IIU E-mail in Outlook Express

To Set-Up Your E-mail Account in Outlook Express; please follow the steps below.
1. Open Outlook Express from "Start > Programs > Outlook Express"

2. In Outlook Express, select the 'Tools' menu, and then select 'Accounts’
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3. Click on Add and then Select Mail
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Enter Your Name

Internet Connection Wizard

Your Hame

Ywhen vou zend e-mail, your name will appear in the From field of the outgoing message.
Type vaur hame az you would like it to appear.

Dizplay name: our Mame

Far example: Jahn Smith

x)

< Back Mewt » l [ Cancel




5. Enter your full 11Ul email address (username@iiu.edu.pk) in the 'Email address:* field, and click "Next.*

Internet Connection Wizard [5_<|

Internet E-mail Address

“our e-mail addrezs is the addresz other people uze o zend e-mail meszages tao you.

E-mail addrezz: Lizername@iu. edu. pk

Faor example: someone@microsaft com

< Back ” Mext = ][ Cancel




6. Enter ‘pop.gmail.com’ in the ‘Incoming mail (POP3, IMAP or HTTP) server:' field. Enter
‘'smtp.gmail.com’ in the 'Outgoing mail (SMTP) server:' field.

Internet Connection Wizard [z|

E-mail Server Hames

by incoming mail server iz a | POP3 | SEIVEL

|nzoming mail [POP3, IMAP ar HT TP server:

pop.gmail. com

An SMTP server iz the zerver that iz uzed for your outgoing e-mail.

Outgoing mail [SMTP] server:

smtp.gmail. com

< Back ” Mest » l [ Cancel

6. Click '"Next.'



8.

Enter your Ul username (including '@iiu.edu.pk") in the ‘Account name:" field. Enter your 11Ul
password in the 'Password:' field, and click '‘Next.’

Internet Connection Wizard fz|

Internet Mail Logon

Type the account name and pazsword pour [nternet service provider has given pou.

Account name: |username@iiu.edu.pk |

FPazsword; ||||||||||||-| |

Remember password

If wour Internet zervice provider reguires you o uze Secure Paszword Authentication
[SPA) to access vour mail account, select the 'Log On Using Secure Pazswaord
Authentication [SPA]' check bos.

[]Log an using Secure Pazsword Authentication [SP4)

¢ Back ” Mext ][ Cancel

Click 'Finish.’



9. Highlight *pop.gmail.com' under '‘Account,' and click '‘Properties.’
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10. Click the 'Advanced" tab.

11. Check the box next to 'This server requires a secure connection (SSL)' under 'Outgoing Mail
(SMTP)."

12. Enter '465' in the 'Outgoing mail (SMTP):' field.

13. Check the box next to 'This server requires a secure connection (SSL)' under ‘Incoming mail

(POP3)." The port will change to 995.
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14. Click the 'Servers' tab, and check the box next to ‘My server requires authentication.'
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15. Click 'OK."

16. Your Outlook Express is now ready to send and retrieve 11Ul Emessages.



