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General Instructions 
 

1. Follow the chapter sequence as mentioned on contents page. 

2. Use flyer pages to start each chapter and flyer page should not contain the 

header, footer or page numbers. 

3. Figures and tables which are present in text should be on separate pages. 

4. Figure caption should be below the figure. 

5. Table title should be on top of table. 

6. Paragraphs should be indented one tab. 

7. Normal text size is 11pt and font is Arial. 

8. Chapter Heading size is 16pt, capital letters with bold face then subsequent sub 

headings will come with the decrease of 2pt size for each subheading 

9. Conclusion and future prospects will come at the end of discussion section but 

they will not be marked as separate chapter. 

10. References will be marked as separate but without a chapter number. 

11. Header should contain the chapter number and chapter name. 

12. Footer will be comprised of project title and page numbers 

13. Appendix, if any, will come at the end of references. 
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FORMAT FOR BS and MSc PROJECT REPORTS 
 

SUMMARY (note more than one page) 
Summarize your all project in one page. It should include salient features of your 
project, the brief method or procedure and what results were obtained. Finally, it 
should give conclusion. 
 

1. INTRODUCTION (Not more than five pages) 

  
• This should describe what the project is and what was the guiding 

principle for developing this project, why it was carried out, what is its 
importance and application? 

• What was/were the aims and objectives of the project? 

 
2. MATERIALS AND  METHOD(S) OR PROCEDURE(S) 

 
• Describe what you did to execute the project, what resources/materials 

you used, what procedures or techniques were followed and what 
method(s) were adopted with time frame. 

• How you analyzed the data or information, mention if any statistical tests 
or tools or packages were used. 

• Any software or online tools used should also be mentioned 

 
3. RESULTS or FINDINGS 

 
• Remember, the output is your report and what you concluded or inferred is 

the outcome. 

• Precisely describe your results without ambiguity and in a logical 
sequence with cause and effect relationship. 

 
4. DISCUSSION   
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• Give interpretation of your results or findings in the light of existing or  
 available knowledge and your experiences during project execution. 

• What assumptions may be made on the basis of such interpretation? 

 

(Note: Results and Discussions could be described together in some projects) 
 

5. CONCLUSION 

• Give conclusion on the basis of your results and discussion 
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Refer in text as: 
 For example this is your end of sentence from this last paper (Srivastava et al., 2005). 
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 In case of two authors: 
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